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(Service-Group Related Subject)

qaT THEE D! IR Section IR FEIFe ITRYRIHH ABIUS |

WUg (Section) - A 35 Marks

1. "IAUPR TARISH HAP! 3RS foTHaR! TR HRf RIS T3eT URmaHe ufshar g 5
" T YATZ D! g Ty |

"Delegation of authority is an administrative process of getting things done by giving

responsibility to others." Justify this statement.

2. Ufdded aeHHl o P [Avaiies I TR ? defely | 5

What subject matters are included in report writing? Write down.

3. SUWd ARG 35T I 716, SIS SaRITI-dTs 33 UHIAHR] JeardT 2+3=5

& T ? 90 e |
Mentioning the objectives of public relation management, what should be done to make
the public relation management more effective? Describe.

4. o=t @rar vR@! & 8l 2 YIdHe GHl SHaRITITHT T3] He<d 360 ey | 2+3=5
What is inventory account? Mention its importance in public property management.
5. RGN TR {5 RIS B ? TARI AT Uih e 3eaia 2+3=5

TR |

Why is grievance management necessary in an office? Mention the process of the grievance

management.
6. ST AR SITTHAAT & & FHFAT B 2 TRTDHIT BT e HT FRer 3 3+7=10
TP YHHER quH e |

What are the differences between office inspection and monitoring? Describe about the

roles of office inspection and monitoring in administrative work completion.

WUg (Section) - B 35 Marks

7. U IARIUA YAD! & Bl ? HHARIA THIATS YHTHR] SUH HARMIA T H T 2+3=5
Uds ?
What is time management? What should an employee do to manage the time effectively?

8. AR YS! & 5l ? HATRITITH] HRIGE Ie0i e | 2+3=5
What is management? Mention the functions of management.




10.

11.

12.

f0rg fior 4t & Bl 2 fdaemeiia fufg fafor ufssareT armT == Ty | 5

What is decision making? Discuss about the rational decision making process.

fIHT UM YR IR e TqHT fIAvdes aeie | 2+3=5
Mentioning the concept of development administration, write down its characteristics.

TSI a1 T, R0%¥R B ST &2 AHTIR 1 P TR S HHARIATS Jarare 5
B3 I TR T AR 5D & ? W JUH Ty |

According to clause 61 of the Civil Service Act, 2049, under what circumstances is there a

provision of removal or dismissal of a civil servant from service? Describe clearly.

YPTIR (Ag-aurenT oM SIRETaR gUANT SR ST (CIAA) & & el FRIUTES  5+5=10

R TGS HRIGE 716 SHTTH! S ? YSTER a0rers Sief THIGHR! SIS SRt
&P YU HEHGE o] HAAD & ? gy |
What preventive and promotional activities are Commission for the Investigation of Abuse

of Authority (CIAA) carrying out to control corruption? What additional steps should the
commission need to take to make corruption control more effective? Write.

WUS (Section) - C 30 Marks

13.

14.

15.

16.

17.

3 wrifafey quT foxiia STRERAIE U, 0E TUT THH! FHoHad SAR 5
BT Wd YT (MTEF) TIR U] AR -] aT TRUS] B ? Ik

TR |

What kind of provisions have been made to prepare the Medium-Term Expenditure

Framework (MTEF) in accordance with the Financial Procedures and Fiscal Responsibility
Act, 2076 and its Regulation? Mention.

AU G Yol ({1 ATRE) MR Tr=HT YUSH! BT T SRINTd 5
TIRITHT TRHT YT TReI Y |

Write in brief about the legal and institutional provisions related to prevention of Asset

(money) laundering in Nepal.

qdSH® WRE HAD! & 81 2 FTaol-d WG 3T HATET (PPMO) &l HH I@d 2+3=5
TN |

What is public procurement? Mention the functions of Public Procurement Monitoring
Office (PPMO).

I T 5% T U SAR LI U 7T+ HATA 1T IR T Uiy | 5

As per the current Right to Information Act, clarify about the procedures for obtaining

information.

fqUg TaRITYH Ih YAD! & Bl ? faUg SHRIH BT aUT TaRITYH U, 008 BT 3+7=10
U9 [aRIvdeeaR 949 THeiy |

What is Disaster Management Cycle? Discuss about the main characteristics of the Disaster
Risk Reduction and Management Act, 2074.
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